
 
 
My Account User Guide 
 
This document is intended to provide instructions for the use and functionality contained on the My 
Account page for the International Fellowship of Christians and Jews (IFCJ) website. 
 
The My Account page is where any site visitor can go to update their address, change their email 
subscriptions, and view their donation history. 
 
 

 
 
 
To access the My Account page, Login by entering your username and password into the fields located 
on the page after clicking on the link to Login/Register at the top of the site.    
 
If you don’t already have an account, you can also register for the site, or have your username and/or 
password sent to you if you’ve forgotten them.   
 

 
 
After successfully logging in, you will now see a new link to access the My Account page at the top.  
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On the My Account page you now have access to update your account information, set or update your 
email preferences and Newsletter subscriptions, see your donation history, and adjust any monthly gifts. 
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Update Your Address 
 
Clicking on the Update your Address button will take you to a page showing you the information already 
in the system and allow for any changes/edits or additions to be made.  Once you’ve completed the 
changes, please click on the Update Information button at the bottom of the page to save. 
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Change Email Preferences/ View Additional Subscriptions 
 
Clicking on the View Additional Subscriptions button will take you to a page showing you all of the 
available newsletters that you can subscribe to.  Check the boxes next to any newsletters that you wish 
to receive or continue receiving. Then, please click on the Subscribe Now button at the bottom of the 
page. 
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View Recent Transactions 
 
This page will contain a recent summary of your donations to IFCJ, starting with the most recent gift(s). 
In order to view a complete history, click on the View Recent Transactions link to be taken to a full 
summary page. 
 

                                               
 
 
The donation history page also contains a link (Adjust monthly payments) to the Gift Service Center to 
manage any recurring gifts that you may have supporting IFCJ.   
 
In the Gift Service Center, several options are available to you for the following: 
 

 adjust the payment date for your next recurring gift  

 skip your next payment 

 view your recurring payment history 

 discontinue payments 

 adjust the monthly donation amount 

 update your credit card information   
 
 

 


